IIpunsr Ha 3acenanuu VY1Bepxen
obmero cobpanust paGOTHUKOB IIPHKA30M
or 30 aBrycra 2018 r. or 31.08.2018 r. Ne 12
mpoToxos Ne 3

JlokanbHbIil HOpMaTHBHBI akT Ne3

INOJIO)KEHHUE
00 o0mem co6panuu paGoTHHKOB
MYHHIHIQILHOT0 00pPa30BaTEIbHOIO YUPeKICHHS H0NO0THATELHO obpa3oBanus
IenTp HHPOPMANHOHHBIX TEXHOIOr Il

1. O6mue nostosxkenns

1.1. Hacrosimee ITonoxenue 06 o6mem COOpaHuu pabOTHUKOB MYHHIIHIIAILHOTO o0pa3oBareaLHOro
YAPCHKACHUA  JIOMONHATENLHO 00pa3oBanus LIeHTp HH(POPMALMOHHBIX —TEXHOMOIHii (nanee —
[lonoxenue) pazpaGoTaHo B COOTBETCTBHH C DeepanbHbIM 3aK0HOM 0T 29.12.2012 Ne 273-®3 «O6
obpaszoBanum B Poccuiickoii Oenepanun», TpymoBBIM KOAEKCOM P®, VcraBom mymumumnmansroro
00pa3oBaTebHOTO YUpEkKICHHUS AOTOMHUTEIHHO obpazoBanus LleHTp HHPOPMALHOHHBIX TEXHOIOHiL.
1.2. Tlonoxxenne omnpenenser KOMIIETCHLIMIO, MOPANOK (OPMHPOBAHHS H CPOK IOIHOMOYHIA,
OPTaHHU3AIHUIO NEATETLHOCTH, MOPSAIOK IIPHHSTHS PelIeHH 06IIero coOpanus paGOTHUKOB, MOPSIOK
BENICHH IOKYMEHTAIlMN 001Iero cobpanust paGOTHHKOB (1ajee — obiee COOpaHHe) MYHHUIIUNIAIBHOTO
00pa30BaTEIBHOrO YUPEHKACHHS AOTONTHUTEIIHHO obpazoBanus LIeHTp HHPOPMAIIHOHHBIX TEXHOIOTHiA,
(manee — MOV J10 LIUT).

2. Komnerennust o6mero co6panusi.

2.1. Obmee cobpaHne paGOTHHKOB SIBIAETCS KOIUICIHATBHEIM OpraHOM YIPABJICHHS, K KOMIIETSHI[HH
KOTOPOI'0 OTHOCHTCSI:

v\ BHECEHHE IIPeIIOKEHHIA aupekropy MOV JIO IIUT 1o oOCHOBHBIM HaIpaBJICHHUIM
ACATEIIBHOCTH 00pa3oBaTeNbHOrO YUPEeKACHHs, BKIIOYAs NPEJUIOKCHUS II0 HEpCIEKTHBE
(cTpaTeruu) pa3BUTHS;

v\ BHECEHME NPEIOKEHH R aupexropy MOY JIO LIUT 1o Bonmpocam COLMATTBHO-9KOHOMUYECKHX,

(rHAHCOBBIX U MHEIX ycITOBHIT Tpyna B MOV J10 LIUT;

BHECCHHC NPE/UIOKEHHH 110 BHECEHHUIO H3MCHEHHUH B YcTaB;

TIPUHSTHE JIOKATLHBIX HOPMATHBHBIX aKTOB II0 OCHOBHBIM BOIIPOCAM JeATeIbHOCTH MOY J10
[IUT, B ToM umcie 3aTparuBarommx paBa M 00s3aHHOCTH PaGOTHHKOB (IIpH OTCYTCTBHH
NPE/ICTaBUTEILHBIX OPraHOB PaGOTHUKOB);

v\ BHECEHHE NPEIOKEHUH 110 KOPpEKTHpPOBKe IulaHa Meponpustui MOY JIO I[UT,
COBCPIICHCTBOBAHUIO PAbOTBI, PA3BUTHIO MaTePHANBHO Ga3br;

v' 06CyXIaTh W NMPHHEMAT H3MEHEHHS B JIOKAIbHBIH HOPMATHBHBIH akT o6 omiate Tpyma
PabOTHHUKOB U pacrpeneeHHn CTHMYJIMPYIOIIUX BBIILIAT;

v\ mu3bpanme mnpercraBuTEIs (npencTaBuTeNIBHOrO OpraHa) uis IPE/ICTABJIEHUS HHTEPECOB
PabOTHHKOB B COMAILHOM NAPTHEPCTBE HA JIOKATHHOM YPOBHE B IOPSIZIKE, IIPELYCMOTPEHHOM
TPYAOBBIM 3aKOHOJIATEILCTBOM;

v/ BHECEHHE IIPeJIOKEHHUS pykosoautenmio MOV JIO LIUT o co3maHul KOMHCCHH IO OoXpaHe
Tpy/la pPabOTHHKOB, DPAacCCMaTPHBATh BOMIPOCHI OXpaHel ¥ 0€30IaCHOCTH YCIOBHH Tpyza
PabOTHHUKOB, OXPaHBI JKU3HH U 30POBbSI y4amuxcs;

v’ paspewiath KOH(IHKTHEIE CHTyalli¥ MEXy pabOTHUKAMH B aiMAHUCTparmeit MOY J10 LIUT;

v yTBEpXKJEHHE TOPSIKA TIIPOBE/ICHHUS TAalHOrO TOJIOCOBAHHS B CIIyYasX, IIPEYCMOTPEHHBIX
HacTtosmuM [looxxenuem.

2.2. Obmee cobpanue paGOTHUKOB HIIH €ro YHOIHOMOYEHHBI! [IPE/ICTABUTEND BIPABE MPECTABIIATH
HHTEpeck! paboTHEKoB MOY JIO IIUT B opranax Bmactd u VIIPABJICHUS. IDOMDCOIORHEIXY W WLV
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OOBEMHCHUSX PaOOTHHKOB M HMHBIX OPraHM3alUAX IO BONPOCAM, OTHECEHHBIX K KOMIETCHIIHH
obmero cobpanusi.

3. Ilopsimok popMHPOBAHMS U CPOK MOTHOMOYHIA 06IIEro cobpaHus.

3.1. OO6mee cobpanue SBISETCS TNOCTOSHHO EHCTBYIOIMM KOJUIETHATbLHBIM OpraHoM, CpoK
TIOJTHOMOYMH KOTOPOro GeccpoueH.

3.2. B cocras o6miero co6paHusi BXOIAT: AUPEKTOP, 3aMECTHTENb JHUPEKTOpa U BCe pabOTHHKH IIs
koTopsix MOV JIO ITUT sBnsieTcss OCHOBHBIM MECTOM PaGOTHI.

4. Opranuzanusi 1esTeJIbHOCTH 061mIero codpanmus.
4.1. 3aceqanus o6uiero cobpaHus MPOBOLITCS 10 MEPE CO3BIBA, HO HE PEXKE OJHOTO pasa B roj.
Perenue o co3siBe o61ero cobpanus BIIpaBe IPHHSTH:
Hupekrop MOY JIO IIMT, npencraBuTenbHbI opraH paGOTHUKOB, WHHUIIMATHBHAS rpymma
pabOTHHUKOB, cocTosmast He MeHee YeM u3 30% paGoTHUKOB, HMEIOIIMX IIPaBO y4acTBOBATh B OOIIEM
cobpaHumu.
Bbimie yKasanHble Opraubl (WM JIHMIA) IPEAOCTABISIOT TUPEKTOPY OBOPMIEHHOE B MHCHMEHHOM BHIE
pelnenne o cospiBe obmero cobpanus. K permennio qomkeH GbITh MPHIOKEH NMEPEUeHb BOMPOCOB K
PacCMOTPEHHUIO OOIUM coOpaHHEM.
Jlupexrop o6s3an co3BaTh obiee cobpanue B cpok He Gomee 7 (CeMu) HEH U CO3aTh HEOOXOMHMbIE
YCIoBHSL Ul 3acelaHMs o0wero coOpaHus, eclM IepeveHb BONMPOCOB, MPENCTABISEMBIH K
PacCMOTPEHHUIO O0IIUM coOpaHueM:

v’ OTHOCHTCS K KOMIIETEHIIMH OBIIEro COOpaHHs;

v’ paHee He GbUI paccMOTpeH O6ImEM COOGpaHHEM HIH BOIIPOCHI OBUIM PacCMOTPEHEI, OHAKO

PELICHHs 110 HUM He ObUTH MIPHHSATEL

4.2. Obmee cobpaHue CUMTAETCS COCTOSBIIMMCS, €CIIH HA HEM MIPUCYTCTBOBAJIO OOJIBIIE IOJOBHUHEI
CIIHCOYHOTO cocTaBa pabotHrkoB MOY J10 IUT.
B HasHaueHHOE BpeMs Mpe/CTAaBHTE]h WHHLMATOPA CO3BIBA OOIIET0 COGPAHHS OOBABIAET HAYAIO
3acellaHus ¥ TIPENOCTAaBJIACT CJIOBO JIAIlYy, OTBETCTBEHHOMY 3a PETHCTPAIMIO y4acTHHKOB. Eciu Ha
MOMEHT OKOHYaHHs PETHCTpAllii KBOPYM He HaOpaH, 3ace/laHue o6IIero cobpaHus MepeHOCHTCs Ha
APYTYI0 Jary C IHOCHEAYIOUMM yBEJOMJICHHEM He NPUCYTCTBOBABIIMX O JaTe, HAa KOTOPYIO
nepeHeceHo 3acenanue. [lepeneceHHoe 3acemanue MPOBOIUTCA IO IOBECTKE JHS HECOCTOSBIIErOCS
ob1ero cobpaHus, ee K3MEHEHHUE He IONYCKAeTCs.
4.3. Jlns nposesienus 3aceiaHus o6uero cobpanus H36uparoTes npeaceaaTelib, CEKpeTapb u cUeTHas
KOMHCCHs (NIpH HEOOXOMMMOCTH NpOBEICHHS TaiHOrO TONOCOBAHMS) IPOCTHIM OOJBITHHCTBOM
TOJIOCOB IIyTEM OTKPBITOTO T'OJIOCOBAHUS.
Ipencenarens oTkpeiBaeT M 3aKphiBacT 3acefaHWe OGMIEr0 COOPAHMS, NPEIOCTABIAET CIOBO €rO
y1aCTHHKaM, BBIHOCHT Ha IOJIOCOBAaHHE BOIIPOCHI NOBECTKU 3aceqaHus, 00eCIeUnBaeT CoOIIOEHUE
Tops/IKa YTBEPXKIACHUS MPOTOKOJIOB CUYETHON KOMHUCCHHM (IIpH MPOBEJCHHH TAHHOTO TOJOCOBAHHS),
IOJMHMCHIBACT IPOTOKOJI 3aceJaHus 0011ero coopanus.
CexpeTapb BeZIET IPOTOKOJ 3aCeaHMusl, a TakxKe Tepeaady 0hopMICHHBIX IIPOTOKOJIOB Ha XpaHEHHE B
COOTBETCTBHH C ycTaHOBIeHHbIMU B MOY JIO IIUT npasuiaMu opraHu3aium a1eI0NpoH3BOACTBA.
CderHass KOMHCCHS OCYINECTBIISIET IOJCYET TOJNOCOB (IIPH IPOBEJEHWM TAWHOTO TOOCOBAHHS IO
BOIPOCaM, YKa3aHHBIM B IyHKTE 4.4. HacTosmero [Tosoxenus).
5. Ilopsiiok NpuHATHS pemenuii o6mero coGpanusi.
5.1. IlpuHsiTie pernenuit Mo BOIpOCaM IIOBECTKH JHS W yTBEPIKACHHE POTOKONIA 3aCEaHMs OBIIEro
COOpaHusi OCYIIECTBIIAIOTCS IIyTEM OTKPBITOTO TOJOCOBAHHS GONBIIMHCTBOM TIOJOCOB He MeHee 2/3
pabOTHHKOB, MPHCYTCTBYIONIMX HA 3acelaHHM. VICKIIOYeHHe COCTaBISIOT BOIIPOCHI, PEIICHUS II0
KOTOPBIM MIPUHUMAIOTCS IIyTEM MPOBEAECHUS TAWHOTO TOJIOCOBAHMS

v’ u36panue pykosoautens MOY JIO ITUT (c IOCJICAYIONIMM YTBEPKACHUEM Y UpEAUTEIIEM);

v’ u3bpaHue mpencTaBUTENs (IPEACTABUTENHHOTO Oprana) Ui HpEICTAaBICHHS MHTEPECOB

PabOTHHUKOB B CONMATBHOM IIAPTHEPCTBE HA JIOKATLHOM YPOBHE.

Ilepenaya npasa ronmoca OJHHM yYacTHHKOM oOGIIEro cOGpaHHMs JIpYyroMy, a TaKXe MHpOBeICHHE
3204HOT0 T'OJIOCOBAHMSI 3aMPEIAIOTCS.



5.2. lIpe/yioxeHus] PyKOBOJMTENIO 00pPa3oBaTebHON OPraHH3aLUU 110 BOIIPOCAaM, OTHECEHHBIM K
KOMIICTCHIMH O0Wero coOpaHMs, MOTYT NPHHHMAThCS 03 NpPOBENCHHS 3acelaHus (JrrgHOTO
IIPUCYTCTBHA PAOOTHUKOB) ITyTeM NPOBEICHHS 3a04HOTO IOJIOCOBAHHS (OIPOCHBIM IyTeM).
Taxoe romocoBanue mpoBogUTCS IMyTeM 0OMEHa JIOKyMEHTAMH IIOCPEACTBOM 3JIEKTPOHHOM HMJIM MHOM
CBA3H, OOCCICYMBAIOMIEH AYTEHTHYHOCTb IEPEABAEMBIX ¥ NPHHAMAEMBIX COOGIEHHH M KX
JIOKYMEHTAJIbHOE ITOITBEPIKICHHUE.,
5.3. Ilops7ioK IIPOBE/ICHHs 330YHOTO IOJIOCOBAHHUS YTBEPIK/IACTCS HA 3aCeJaHMH 0BIIEro coOpanusi, oH
JIOJDKEH IIpe/lyCMaTpPUBAaTh:
v’ 00s3aTeNbHOCTE  COOOIIEHHs BceM pabOTHHKAM BOIIPOCOB, BBIHECEHHBIX Ha 33a0YHOE
TOJIOCOBaHHE;
v’ BO3MOXHOCTH O3HAKOMIICHHSl BCEX paOOTHHKOB 1O HAyala TOJOCOBAHHS CO BCEMH
HeoOX0MMBIMH HH(GOPMALKEH 1 MaTepHalaMy;
v\ BO3MOXKHOCTb BHOCHTbH HPEUIOKEHHS O BKIIOUEHHUH B NIepeYeHb BOIPOCOB, BHIHECEHHBIX HA
3309HOE I'0JIOCOBAHHUE, JIONOJTHUTEIBHBIX BOIIPOCOB;
v’ 0043aTeNBHOCTE COOOIIEHHs BCceM paGOTHHKAM [0 HAauala FOOCOBAHMS H3MEHEHHOH MOBECTKH
AHS,
v’ CPOK OKOHYAHHS IIPOLIETYPhI F'OIOCOBAHHS U TIOABEIECHHS HTOTOB FOIOCOBAHHSL.
6. Ilopsiok BeaeHus JOKyMeHTALMH 001Iero co6panusi.
6.1. Pemuenusi, npuHATEIE B XOZie 3acejaHus 06Iero coGpaHusi, ¢uxcupyiotes B mporokoie. ITpoTokosn
3acellaHus O0IIero coOpaHus COCTAaBISETCs He Mo3/Hee S(ATH) paboumx AHeid mocie 3aBEepLICHUS
3acCllaHus B IBYX OK3CMIUIApAX, IOANHMCHIBACMBIX €ro MNpeJceiaTeeM M ceKperapeM. IIpoToxosn
COCTaBIISIETCS B COOTBETCTBHH C OOIMMH TPEOOBAHMAMHU EIIONPOM3BOJCTBA, YCTAHOBIECHHBIMH B
MOV J10 LIUT, ¢ yka3zaHueM ClieayIOmHX CBEICHHIA:
KOJIMYECTBO PabOTHUKOB, IPUHSBIIHNX yIaCTHE B 3aCENAHNH, OTMETKA O COBIONCHAN KBOpyMa;
penieHne obmero coopanus;
COCTaB CYETHOH KOMHCCHH (IIPH MPOBEICHHM TAHOTO TOJIOCOBAHMS);
KOJIMYECTBO IOJIOCOB «3a, «IIPOTUBY H «BO3JEPKAICS 110 KAKIOMY BOIIPOCY, [IOCTABICHHOMY
Ha roJIOCOBaHUE;
v/ KOJIM4EeCTBO HCIIOPYEHHBIX OIOJIIETEHEH 10 HTOraM TaiHOro rOJIOCOBaHHUS;
v KOJIHYECTBO CTPAHHMI] IPOTOKOJIA IO/CYETA TOJIOCOB IIPH TaiHOM T'OJIOCOBAHHH.
6.2. IlpoTokon 3acenanus OGIIEro cOOPAHMS IOAMNUCHIBAETCS npezcenaresieM U cekperapem. [Ipu
BRIHECCHHH BOIIPOCOB HA TAHHOE IOJIOCOBAHKME K MPOTOKOJY 3aceaHus o0uIero coopanus paGoTHHKOB
IIPUKJIAIBIBACTCS IPOTOKOJI ITOACYETA I'OJIOCOB, IOANUCAHHEBIM BCEMH YWIEHAMH CYETHOM KOMHUCCHH.
B ciyqae oGHapyxenus ommGOK, HETOUHOCTEH, HEOCTOBEPHOTO H3JIOKEHHS (GakToB B mpoToKoiIE
3aceNlanus 00IIero coOpaHus yYacTHHK (Y4aCTHHKH) COOpaHHs BIpaBe TPeGOBATH OT npeacenares
€ro u3MeHeHHs. B cBoro ouepens, mpencenatens o6s13aH MPUHATH MEPHI [0 BHECEHHIO B IIPOTOKOJI
COOTBETCTBYIOUIMX HM3MCHCHHMH H YTOYHEHHMH, a TaKXke CHelaTh COOTBETCTBYIOIIEE COOOIIEHHE Ha
CIICAYIOLIEM 3aCe/IaHHH 00IIero coOpaHHusl, BHECS NaHHBIA BOIPOC B €10 TIOBECTKY IHS.
6.3. Pemenue, NpuHATOE IIyTeM 3a0YHOTO TOJIOCOBAHHS, odopmIISeTCsT IPOTOKOJIOM € YKa3aHHEM
CIICAYIOIUX CBEJICHUI:
v KONIMYEeCTBO DPaGOTHUKOB, KOTOPHIM ObLIH pa3ocaHbl BONPOCHL, TPeOYyIOIME IPHHATUSL
peIeHus,
v KOJHYECTBO paGOTHHKOB, NPHHSBIIAX yYacTHE B 3a0YHOM TOJIOCOBaHWH, OTMETKa O
COOIOZIGHNH KBOPYMa;
v’ KOJIMYECTBO FOJIOCOB «32%», «IIPOTHBY» U «BO3ZEPIKAICS) 110 KaXKAOMY BOIIPOCY;
v’ pemenne o6uero co6panus paGoTHHUKOB 10 Ka)X/IOMy BOIPOCY, TPeOYIOIEMY PEeIleHHS.
6.4. OpuruHais! IPOTOKOJIOB XpaHsTes B apxuse MOY JIO 1TUT.
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B nacrosmenm JIHA IIPOHYMEPOBaHO,
TIPOIIHYPOBAHO H 3aBEPEHO fieuaTpio 7 JIUCTOB

Hupexrop
J1. 08
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